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National Taipei University online withdrawal 
application system description     

                                 【113.3.18 revised】 

Ⅰ、The Deadline for Online Course Withdrawal 
Students should complete all the necessary withdrawal actions within two weeks 
after the mid-term exam referring to the Academic Calendar. ( Please be aware that 
withdrawal from a course will not be permitted after the deadline.) 

Ⅱ、Withdrawal Process 

Log in [student information system] apply for withdrawal online→fill out the form 
→send the form after confirmation→system send email to inform instructor and 
students→the head of department will verify online→students can confirm the 
course status on student information system, the students will receive the email 
notifications. 
(※Course that is not opened in National Taipei University could not withdraw online. 
Undergraduates and graduate students please contact Curriculum Section [Day school 

system]; advanced students please contact Curriculum Section of division of continuing 
education [continuing education system]) 
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Ⅲ、Steps of applying withdrawal online and the guideline of operating 
online course withdrawal system 

1. First Sign in to the student information system before the withdrawal 
deadline, and click the Withdrawal button at the Course Selection on the 
Function Menu. 

(The address of the student information system：https://cof.ntpu.edu.tw/student_new.htm)

 

2. Select [English version]   

https://cof.ntpu.edu.tw/student_new.htm
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3. After clicking 【course withdrawal application】and viewing withdraw 
considerations, check “I have read, understood and agreed with all the 
related regulations.” Choose submit application to continue；Otherwise, 
abandon it. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Enter【the procedure of the Course Withdrawal】page, and read it 
carefully. Then click 【STEP1:Course Withdrawal Application】(Note: 
Also provides【course withdrawal application guideline】for students to 
download to get further information.) 

   
 

 

 
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5. Please select the course and click the icon below to withdraw the course. 

 

 

6. Confirm withdrawal application: Press OK to submit, and CANCEL to 
abandon. 

 

 

7. Please fill in the 【*required blank】, click “abandon the application” 
or “submit the application and send it to instructor”. 

 

 
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8. Please make sure that all information in the 【*required blank】are 
correct. Once you confirm it, the application cannot be canceled! 

 

9. Students go to student information system 【STEP2:Withdrawal 
Course】to confirm the approval status (verifying/abandoned 
success/abandoned failure) 
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10. After completing the course withdrawal online (including filling out the 
form and receiving the head of department’s verification online), the 
students will receive the email notifications for course withdrawal 
completion and the course status sent by the system according to the 
email address in your form reply . 

 

 

 

 

 

 

 

 

 

 

 



7 
 

※Notice: the system will automatically determine whether the 

applicants are eligible to apply for a withdrawal and pop up the 

warning message. 
 
Regulations: 
Applicants are eligible to apply only two course to withdraw in each semester, 
and their total credits after withdrawal should meet the requirement according to 
§3 of NTPU Regulations on Course Registration. (Students who are in their 
freshmen, sophomore and junior year must have enrolled for at least sixteen 
course credits in each semester, and the seniors must have enrolled for at least 
nine.) Moreover, the applicants also need to follow other relevant regulation, for 
example, the credits earned from cross-registration and the courses taken 
alternatively from Day School and Night School should not exceed 1/3 of the 
total credits.) The super seniors must had enrolled at least in one course after 
withdrawal. 
 
(1) Withdrawal applications will be denied for students who apply more than two course 

in each semester. 
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(2) Withdrawal applications will be denied for students whose total course credits after 
withdrawal fail meet the requirement. 

 
 
(3) Applications will be denied for students who fail to meet other relevant requirements 

in NTPU Regulations on Course Registration after withdrawal, for example, the 
credits earned from cross-registration and the courses taken alternatively from Day 
School and Night School should not exceed 1/3 of the total credits. 
 

 


