National Taipei University online withdrawal
application system description

[ 113.3.18 revised ]

I ~ The Deadline for Online Course Withdrawal

Students should complete all the necessary withdrawal actions within two weeks
after the mid-term exam referring to the Academic Calendar. ( Please be aware that
withdrawal from a course will not be permitted after the deadline.)

IT ~ Withdrawal Process

Log in [student information system] |app|y for withdrawal online|—>fill out the form
—send the form after confirmation—system send email to inform instructor and
students—the head of department will verify online—students can confirm the
course status on student information system, the students will receive the email
notifications.

(s Course that is not opened in National Taipei University could not withdraw online.
Undergraduates and graduate students please contact Curriculum Section [pay school
system]; advanced students please contact Curriculum Section of division of continuing

education [continuing education svstem])

[ English Version]

Online Withdraw Procedure

« Students:
Apply online

» Verification: System sends mail
Verify online to inform instructor

The head of dept.
verify online |

Attention : |
(1) Once tlht(ejwithdrawal application Wubmitted, it cannot be
canceled.

@) After completing the course withdrawal online (including filling out
the form and receiving the head of department’ s verification online),
the students will receive the email notifications sent by the system for

~ course withdrawal completion and the course status.

(3 During withdraw period, students go to Student Information System
to confirm if they withdraw successfully.
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III ~ Steps of applying withdrawal online and the guideline of operating

online course withdrawal system

1. First Sign in to the student information system before the withdrawal
deadline, and click the Withdrawal button at the Course Selection on the
Function Menu.

(The address of the student information system : https://cof.ntpu.edu.tw/student new.htm)
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2. Select [English version]
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https://cof.ntpu.edu.tw/student_new.htm

3. After clicking [course withdrawal application] and viewing withdraw

considerations, check “I have read, understood and agreed with all the
related regulations.” Choose submit application to continue ; Otherwise,

abandon it.

105/ 2 Elected Course List

Coci | Cougga nom | T Tim Classroom

(Taipei Medical Un Withdraw considerations
According to National Taipei University course selection regulations, students who have L1F19
sE1F19

to drop the course for any particular reason after the course selecting time and add/drop
I period can apply for class withdrawal. However, each student is only allowed for
applying one course in each semester.

o requirement for gra Students should apply online, approved by head of department and inform instructor to

tapproved: the gradd CoMmplete the procedure. t qualified for the cours
ally turn the status in
f students selecting th| re seats available dur

The credit of the abandoned course, which is not included in the total number of credits
uirements: situationg

Lisite that students b 10T the semester, but will be recorded " W" (withdraw) in the semester report and calendar

:mester is not qualifie{ year,
cident withdrawal and
15 of the elect: rq

Jlication - The credit fee will not be refunded by the payee.

+ withdrawal a iq
e course for any part
should meet the requil
rs must have enrolle
should not exceed 1
e course application 1Sk e e e R e R <D DI1Ca i st be sent to Curriculum D
1. All course withdrawals require the online permission of the residential college dean depending on the information.

approved, the grade "W" will be recorded on student's term grades and transcript for that course."W" grades do not count toward a student's degree, grade point averag

t associated with a course withdrawal. [ 6 b |
I | Caurse Withdrawal Application | I
| © J

4. Enter [the procedure of the Course Withdrawal] page, and read it
carefully. Then click [STEP1:Course Withdrawal Application] (Note:
Also provides [ course withdrawal application guideline] for students to
download to get further information.

STEP 1: Course Withdrawal Application ‘ISTEP 2: Withdrawal Course |

[ T have read, understood and agreed with all the related regulations.

apply only one course
unior year must have ¢
Submit application ‘ Abandon application ‘ om cross-registration

The procedure of Course Withdraw:

[ English Version]

Online Withdraw Procedure

Noebieniine « Students:

Apply online
Fill in withdraw

application form

Confirm and submit

« Verification: System sends mail
Verify online to inform instructor
The head of dept.
_______________________________ ‘, verify online |
Attention :

(D Once the withdrawal application has
canceled.

@ After completing the course withdrawal online (including filling out
the form and receiving the head of department’ s verification online),
the students will receive the email notifications sent by the system for
course withdrawal completion and the course status.

(@ During withdraw period, students go to Student Information System , S
to confirm if they withdraw successfully. Course Withdrawal Application Guideline

submitted, it cannot be




5. Please select the course and click the icon below to withdraw the course.
he procedure of Course Withdrawal STEP 2: Withdrawal Course

fou can finish your course withdrawal application based on the course taken in the semester:

105/2 Elected Course List

Click here
No. E{h%(;:‘[;; CS?;LSSE Sre]:(r)i-al Designated for Course Name |Teacher| Time Classroom Fl:,'g;'flf Credits P;%Trznt
application
1 O Approved |U2090 (Taipei Medical University)General Education Course2 I"gr?lfﬂu;:;;):ym R Fri.3~4 General 2 2
2 O Approved |U2132|(National Taipei University of Technology)General Education Course2 |Law and Daily life| ****** | Thur.5~8 General 2 2
3 o] Approved|U2035 |(National Taipei University of Technology)General Education Course2 ln&;&?gigal THERER Fri.1~2 General 2 2

Real Estate =

A Aonoued latolDonsdmeot.afRealbsiate and Buill Eodeament3s e T —dledtad | BAROL L Elcatiue | d 2

Separate Fields

5 ® Approved | U2377 Division of Law4 of Labor Law ®EEE | Tue.5~6 L2F02 |Required| 2 2
B B A s DT T =
Intensive
7 (@] Approved|N2029 (Extension Education)Center for General Education2 Reading,Pleasant| £& | Fri.12~13 General | 2 2
Reading.
. . The Law of o .
8 o] Approved|N4037 (Extension Education)Department of Law3 D ER1E Tue 10~11 504 Elective 2 2
Practices on
9 © | Approved|N4008 (Extension Education)Department of Law4 %’r‘lﬁ;‘lﬁ':l' FHFET Mon.12-13| 408 | Elective | 2 2
Procedures
Total Credits 18 18
Course Withdrawal Application

6. Confirm withdrawal application: Press OK to submit, and CANCEL to
abandon.

[ECA UG ETET STEP 1: Course Withdrawal Appl » STEP 2: Withdrawal Course

sur course withdrawal application based on the course taken in the semester:

1056/2 Elected Course List

Click here
for course | Course | Seral - - Full/Half Payment
No.| crawall status = Designated for Course Name |Teacher, Time |Classroom e Credits T
application
1 [®] Approved |U2000 (TP & Confirmation -- EHEFE = \:ll.3-4 General | 2 2
2 (8] Approved |U2132| (National Jai (2 httpsy/120.126.197.14/pls/univer/common.stud_discard_e.confirm_v ) BB ur.5~6 General | 2 2
3 8] Approved |U2035| (MNational ai n1-2 General 2 2
Are vou sure 10 withdraw the course "U2377 Separate Fields of Labor Law™?
8] 1 1= P 1 i
. i lend [*ﬂ FPleass press OK to submit Courss Withdrawal. Iad. . e S - .
5 (] Approved U2377 I Flease press C ANCE L 1o abandon application. Iue 5~6 L2F02 Required| 2 2
6 O |Approved|U2378 | o o Yed7-8 | L1F18 |Elective| 2 B
7 (9] Approved N2029 {+ Ii.12-13 General 2 2
] o Approved N4037 I TIE.1 o~-11 504 Elective 2 2
I s %E e Wlm' sty dltd Bl & 2
Procedures |
Total Credits 18 18
Course Withdrawal Application

7. Please fill in the [*required blank] , click “abandon the application”
or “submit the application and send it to instructor”.



Please fill in the contact information and the explanation of discarded courses

Serial No. 1555 Time —10~11
Withdraw course Cooperative Economics Instructor pote ot
Name 2O ID No. 40071992
Contact No.* | E-mail* |

Explanation for discarded
courses*

(Word limit: 20 words or maore, 50
words or less)

equired 1o 11l m

AME With ™.

2+ Pleage think carefully and discussed with instructor beforehand.

3 ¢ Please contact curriculum section (TEL: 02-8674-1111 ext.66110~66117) or Night Section Office of Academic Affairs (TEL: 02-2502-4654
ext. 18257 ~18258) if vou have further questions.

| Abandon the application and back to the previous page | ‘ Submit the application and send it to mstructor |

8. Please make sure that all information in the

[ *required blank] are

correct. Once you confirm it, the application cannot be canceled!
Please confirm the contact information and the explanation of discarded courses

1+ Eequired to fill in bl
2 % Please think carefully Mg

y | I I
Serial No. @ Confirmation -- EESE Ee
|@ https://120.126.197.14/pls/univer/common.stud_discard_e.confirm_window?course_nar €3 !“ﬂ|
Withdraw course
Are you sure to withdraw the course "N1555 Cooperative Economicsg”?
. Please make sure that this is the exact course you want to
ame . : : -
withdraw. Once the withdrawal application has been
submitted, it cannot be canceled.
Contact No.* ) )
Please press O to submit Course Withdrawal.
Explanation for discarded | Please press CANCEL to abanden application.
courses”
(Word limit: 20 words or 0K ] [ CANCEL
words or less)

3 ¢ Please contact curriculum section (TEL 02-85?4 1111 ext. 6611EI~6611'D ar Night Section Office of Academic Affairs (TEL: 0225024654
ext. 16257~18258) if you have further questions.

Revise the form

| Comfirm all information correct and sand it to instrictor

9. Students go to student information system [STEP2:Withdrawal
Course] to confirm the approval status (verifying/abandoned
success/abandoned failure)



[he procedure of Course Withdrawal | STEP 1: Course Withdrawal Application |RgIs s finile (e 0E RG]

Please check your application information and print Wapplic‘ation form for the 105/ 2 to continue the course withdrawal application process:

Student ID : 410571991

Withdrawal Course

Practices on Fi_nancial Criminal
Procedures(EatiR 2 s B 75)

verifying application 4008 Mon.12~13

408

Elective 2

National Taipei University Course Withdrawal Application
{105/ 2)

Name : 105 Freshman Department : Law1

Chinese version

105/ 2 Elected Course List
Course Status | Serial no. Designated Course name Teacher Time Classroom F'i}i:ra" Credits Hours
— " . . Sustainable development of
Approved u2028 (Taipei Egﬁg;a‘: O%ngs&f;tg%@;eneral environment § ecology i Tue 3~4 General 2 2
BEEREGESEE
(National Taipei University of Technology) Copyright Law P »
Approved uz012 General Education Course2 ZfpiEE Thur5~6 General 2 2
=t Law and Daily lifeB U
Approved u2220 BIUERE2 eie =R Tue.3~4 General 2 2
7
Approved u1024 Division of Law1 Public '%‘g}%’éa' LawB Chen,Ching-Hui Fri5~7 L2F02 Elective 3 3
. International Trade LawB . .
Approved U1617 Division of Law1 BT 5B EEF Fri2~4 L1F19 Elective 3 3
B
proved u2101 Irregular Student2 Caleulus I b 0~ Required 0 0
wERS
i N1O01 = 5 E 5 n i ] Criminal Law :_General Principles W Ed 10-13 '1 . 4 4
Abandon NO164 | (Extension Education)Depariment of Law1 Se?érég%é’gﬁ%"gy SHE Thur.10~11 315 Elective 2 2

[P

10. After completing the course withdrawal online (including filling out the
form and receiving the head of department’s verification online), the
students will receive the email notifications for course withdrawal
completion and the course status sent by the system according to the
email address in your form reply .
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X Notice: the system will automatically determine whether the
applicants are eligible to apply for a withdrawal and pop up the

warning message.

Regulations:

Applicants are eligible to apply only two course to withdraw in each semester,
and their total credits after withdrawal should meet the requirement according to
§3 of NTPU Regulations on Course Registration. (Students who are in their
freshmen, sophomore and junior year must have enrolled for at least sixteen
course credits in each semester, and the seniors must have enrolled for at least
nine.) Moreover, the applicants also need to follow other relevant regulation, for
example, the credits earned from cross-registration and the courses taken
alternatively from Day School and Night School should not exceed 1/3 of the
total credits.) The super seniors must had enrolled at least in one course after
withdrawal.

(1) Withdrawal applications will be denied for students who apply more than two course
in each semester.

awal application based on the course taken in the semester:

103/1 Elected Course List

Click here

for class Course  Serial ! Full/Half Payment
Mo. T Sl T Designated for Course Name Teacher Time Classroom ST Credits T
application
College
. English: = .y .
1 Approved U1352 Common Curriculum1 et e ERFT | Fri1~2  H2F01  Required 2 2
WritingsA
. An Introduction "
2 Approved  U1009 Center for General Education1 to Philosophy EEE Fr7-8 P1F02  General 2 2
3 Approved 2388 BEitEAER2 Death Science ™ \Wed.5-6 General 2 2
) Appreciation of
4 Approved U2368 EitEEa music & s Mon 1~2 General 2 2
musical works
i /' Unprocessed U2007 The Center for Teacher Education2 Classioom  sgegy  weq7-g  H2F11  Required 2 2
P Management ~T - g
English
5 Approved  U2145 IbRAERR Pmm:;’:rf'”d swsws | Thur4-2 General 2 2
Relationships
History of i
6 Approved U3047 Department of Economics3A Economic ZIEE  Thur3~4 SB0T Required 2 2
ThoughtA
Kuang-
7 Approved  U1092 Law(Division of Law)1 Criminology wen  Wed1~2  L2F01 | Elective 2 2
Tsao
Approved N1004 (Extension Education)Department of Law1 Constitutionala. BEZEE  Mon.9~10 311 Required 2 2
9 Approved N3078 (Extension Education)Department of Law3 Banking Law HEES Tue12~13 508 Elective 2 2
10 Approved N2006 (Extension Education)Department of Real Estate and Built Environment2 ;ggi;r:ﬁs B/EC  Fri10~11 | 210  Elective 2 2

Total Credits 20 2
I #You have already applied class withdrawal once so you are not allowed to apply again. Each student is only allowed for applying once in each semester. l




(2)  Withdrawal applications will be denied for students whose total course credits after
withdrawal fail meet the requirement.

¥ Your Class Withdrawal Application DOES NOT Meet
the Credit Requirement for Degrees *

Total credits:15

f e Your credits earned from courses taking

After withdraw the : :

serial 1o, NACAL alternatively from Day School and Night
R School are:4

Your credits earned from courses taking m
inter-university course selection are:4

[The regulation you violate * ]

TCredits iz not enough after class withdrawal application.

| BACK STEF 1 |

(3) Applications will be denied for students who fail to meet other relevant requirements
in NTPU Regulations on Course Registration after withdrawal, for example, the
credits earned from cross-registration and the courses taken alternatively from Day
School and Night School should not exceed 1/3 of the total credits.

¥ Your Class Withdrawal Application DOES NOT Meet
the Credit Requirement for Degrees *

Total creditg:14

| Tour credits earned from courses takimg
after withdraw the o vively from Day School and Night
serial no. 112014
— School aref

Tour credits earned from courses taking n
inter-university course selection are:H

€ )
{hCredits is not enough after class withdrawal application.

{IThe credits earned from courses taking alternatively from Day School and
Night School should not exceed one third of total credit hour.

{0 The credits earned from courses taking in inter-university course selection
kshould not exceed one third of total credit hour. )

he regulation yvou violate *

BACK STEP 1




