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*Click the links to navigate to the corresponding section

Form Completion Process & Instructions

Form Usage Instructions
Form 1 and Form 2 are multi-page forms
Header Progress Bar:   Indicating Page Title and Your Current Position
There are four status:  Undone / Done / No need to fill in / Current page

Once a page is completed, click the "Next" button at the bottom of the form to proceed. To return
to the previous page, click "Back".

Undone:  This page is
not yet completed.

Done:  This page has
been completed.

On the last page of the form, the "Next" button will change to "Submit". Click it to submit the form.

No need to fill in: This
page was automatically
skipped (not required for
your identity).

Current page:  Click
''Back'' to return to the
previous page you were
on.
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After entering your account and password, you'll arrive at this page first.
You need to set your system password here.

Once you've filled in the above
information and clicked "Submit," 
you'll be redirected to the form entry
page.

First Login to Student System 
‒ Change Default Password

2



Form Filling Progress Status:
For example,       indicates that Form 1 is completed while Form 2 is incomplete.
Clicking ".....Next Step" will redirects to Form 2.

After successfully changing your password, you'll arrive at the form entry page below.
*You need to enable JavaScript to run this web. (default allows)

If a form field has a yellow background, it means it can only be filled out this time and
cannot be edited later in the system.
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Form Entry Page

Click the button to enter the form fill-in page. 
You will be directed to the form section that you have not yet submitted based on
your progress.
For example:   If Form 1 has been submitted but Form 2 has not, clicking the button
after logging in will direct you to Form 2.
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Link to form filling instructions (opens in a new tab)3
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You can choose your preferred language (Chinese/English) based on your preference
and needs.
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 Form 1:

      1-1:  Language, Economic and Health Conditions                  
      1-2:  Emergency Contact                                                                    
      1-3:  Indigenous Student Info                                                           
      1-4:  Foreign Student Info                                                                  
      1-5:  English test scores                                                                      

5  Pages

Freshmen Survey 

*Click the links to navigate to the corresponding section



Field Name Description Restrictions/Conditions

Language Proficiency

Languages:
Chinese,English,Minnan,Hakka,Taiwan
Indigenous,Taiwan Sign
Proficiency:
Basic/ Intermediate/ Advanced / Native
Speaker

Optional.

Other Languages You can manually fill in languages not
listed in the previous questions.

Optional. 
(Maximum of 50 words or 25 full Chinese
characters)

Form1:  Freshmen Survey
1-1:  Language, Economic and Health Conditions              

Field Descriptions
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Field Name Description Restrictions/Conditions

相關經濟狀況(僅本國⽣)

Please check the box if the conditions
described in the options apply.
Indigenous students are pre-checked
by default.

1.Optional, multiple selections
2.This field will not appear for overseas
chinese, international, or mainland
Chinese students.

Special Health Conditions Please check the box if the conditions
described in the options apply.

1.Optional, multiple selections
2.If you select "Other," the explanation
field below must be required.
(Maximum of 50 words or 25 full Chinese
characters)

Form1:  Freshmen Survey
1-1:  Language, Economic and Health Conditions              

Field Descriptions
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not appear for overseas
Chinese, international, or

mainland Chinese students
(No English version available)



Field Name Description Restrictions/Conditions

Emergency Contact 
Name

1.Primary Emergency Contact Person
2.If reporting information is available, it
will be pre-filled.

1.Required  
2.Maximum of 32 words or 16 full Chinese
characters.

Emergency Contact
Relation

1.What is your relationship with the
contact? (e.g., father and son, mother and
daughter)
2.If reporting information is available, it
will be pre-filled.

1.Required 
2.Maximum of 30 words or 15 full Chinese
characters.

Emergency Contact Phone
number

1.Do not fill in the student's own phone or
mobile number.
2.If reporting information is available, it
will be pre-filled.

1.Required
2.Must be numeric only (8‒30 digits)

1-2:  Emergency Contact

Field Descriptions

If the entered phone number does
not meet the requirements, 
the following error message will
appear.

1
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Form1:  Freshmen Survey



Field Name Description Restrictions/Conditions

原鄉
After selecting the city/county on the left,
the corresponding district/township will
appear on the right

After Form 2 is submitted, this field
cannot be changed in the system.
Required for indigenous students
(single selection only)

族語
After selecting a language on the left, the
corresponding subtypes will appear on the
right

族語能⼒認證

Please select the appropriate proficiency
level: Not Certified / Beginner /
Intermediate / Upper-Intermediate /
Advanced / Superior

1-3:  Indigenous Student Info
(*Only Indigenous Student will see this step)

(No English version available)

Field Descriptions
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Form1:  Freshmen Survey

1



Field Name Description Restrictions/Conditions

Nationality
1.Please enter your nationality.
2.If registration  information is available, it
will be pre-filled.

1.Required for overseas Chinese and
international students.
2.Maximum of 50 words or 25 full Chinese
characters.

Place of birth
1.Please enter your place of birth.
2.If registration information is available, it
will be pre-filled.

1.Required for overseas Chinese and
international students.
2.Maximum of 50 words or 25 full Chinese
characters.

Ethnicity Optional
1.Optional
2.Maximum of 50 words or 25 full Chinese
characters.

1-4:  Foreign Student Info
(** Only Overseas Chinese and International Students will

see this step)

Field Descriptions
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Form1:  Freshmen Survey



Field Name Description Restrictions/Conditions

upload English proficiency
test scores

Please choose to upload based on the
form's instructions and your personal
needs.
*The system sets different upload
deadlines based on the application
deadlines for each program. Please log in
to the system to view the form instructions
or refer to the Language Center’s
announcements for the exact dates.
*This is the final step of Form 1. After
submission, you will proceed to Form 2
and cannot return. Please ensure all
information is correct before
submitting.

Optional
Please choose to upload based on the
form's instructions and your personal
needs.
File format must be PDF, and file size
must not exceed 3MB

1-5:  English test scores

Field Descriptions
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Form1:  Freshmen Survey



7  Pages

      2-1:  Basic Info             
      2-2:  Health and Religion              
      2-3:  Personal info          
      2-4:  Enrollment and contact info            
      2-5:  Rental info            
      2-6:  Emergency contact or guardian            
      2-7:  Family info              

 Form 2:
Confirm and Modify

Your Personal
Information

*Click the links to navigate to the corresponding section



Field Name Description Restrictions/Conditions

Department,Student ID,
Gender,Enrollment Status,Full
Name,Headshot,Personal ID
Number/Residential Certificate
Number(A.R.C. No.)

This field is read-only and cannot
be edited. If the information is
incorrect, please contact the
Registration Section of the Office of
Academic Affairs.

Readonly

Passport English Name

Please follow the instructions in
the form when entering pinyin
spelling.
*If the English name is not filled
in by the deadline for
preliminary graduation
qualification deadline of the
graduating semester, you will not
be able to receive an English
version of your diploma.

Optional,maximum of 50 words

Alien Residence Certificate date of
expiry

The default date is the current
filling date.

For international students/overseas
Chinese who have old or new Alien
Resident Certificate numbers, this field
will appear and is required.

Please upload your photo

1.Please upload a clear, vertical ID-
style photo. This will be used on
your student ID. Do not upload
selfies or unidentifiable photos.
2.This field will appear if no
headshot was provided during
registration.

1.After Form 2 is submitted, this field
cannot be changed in the system.
2.Format is limited to JPG (PNG or other
image formats are not allowed), and file
size must not exceed 1MB.

Form2: Confirm and Modify Your Personal
Information

2-1:  Basic Info

Field Descriptions
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Country of Overseas Residence Fill in your overseas residence. Required for overseas Chinese
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Field Name Description Restrictions/Conditions

Self-identification Select Self-identification:  
Male/Female/Non-binary Optional

Place of Birth

For the native, please fill in the
county or city, such as: New Taipei
City.
For the foreign national, please fill
in the country name, such as:
Japan.
For overseas
Chinese/international students,
information from Form 1 will be
pre-filled.

Required

Date of Birth (YYYY-MM-DD) 

Please fill in a valid birthdate; If
available in registration
information, it will be pre-filled.
(YYYY-MM-DD)

After Form 2 is submitted, this field
cannot be changed in the system,
if the information is incorrect, please
contact the Registration Section of the
Office of Academic Affairs.

Valid birth year range is 1941‒2009;
otherwise, format or range error will
appear.

Indigenous ethnicity Please select your indigenous
ethnicity

After Form 2 is submitted, this field
cannot be changed in the system.
if the information is incorrect, please
contact the Registration Section of the
Office of Academic Affairs.

This field is required for Indigenous
students and will not be displayed for
other students.Nationality Fill in your nationality, which will

be pre-filled from Form 1.
Required for overseas Chinese and
international students.

Field Descriptions



This field appears only for
Indigenous students.

If no headshot was provided during
registration, this upload field will appear.

If a headshot is available, it will be displayed
here, and the upload field will not appear.

An error message window will pop up in case of
upload failure

14

This field will only appear for overseas
students with old or new residence
permit numbers



Field Name Description Restrictions/Conditions

Religion
Please select your religion. If you have no
religion or it's not listed, please choose
"None" or "Other."

Required

Height (cm) Only numeric input allowed; valid range:
50‒299 (cm)

Required, If the range does not match,
"Format or input range error" will be
displayed.

Weight (kg) Only numeric input allowed; valid range:
11-999 (kg)

Required, If the range does not match,
"Format or input range error" will be
displayed.

Form2: Confirm and Modify Your Personal
Information

2-2:  Health and Religion

Field Descriptions
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Blood Type Option:  A / B / O / AB / unknown Required



Field Name Description Restrictions/Conditions

Physiological Barrier
Please check the box based on your
personal circumstances. If none apply,
simply select "None."

Required

Particular Diseases If you have any special physical conditions,
please fill them in to inform the school.

Optional
(Maximum of 50 words or 25 full Chinese
characters.)

Form2: Confirm and Modify Your Personal
Information

2-2:  Health and Religion

Field Descriptions
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Field Name Description Restrictions/Conditions

Employment Status
Option:  Jobless  / Full-Time  / Part-Time
Only presented to Master's and Ph.D.
students.

Required, single selection only

兵役(僅本國⽣) Selecting “後備軍⼈” will reveal
additional fields: Branch and Rank

Required for domestic students
(Based on ID card format)

軍種(僅本國⽣) Fields appear only if "後備軍⼈" is selected Must be filled in by those who selected "後
備軍⼈" for military service.

階級(僅本國⽣) Fields appear only if "後備軍⼈" is selected Must be filled in by those who selected "後
備軍⼈" for military service.

Form2: Confirm and Modify Your Personal
Information

2-3:  Personal info

Field Descriptions
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Field Name Description Restrictions/Conditions

Specialties Please list your specialties. If you have
multiple, separate them using a comma.

1.Optional
2.Maximum of 200 words or 100 full
Chinese characters.

Interests/Hobbies Please list your interests. If you have
multiple, separate them using a comma.

1.Optional
2.Maximum of 200 words or 100 full
Chinese characters.

Economic Status Please select based on your situation. Required

Form2: Confirm and Modify Your Personal
Information

2-3:  Personal info

Field Descriptions
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Field Name Description Restrictions/Conditions

Enrollment Qualification,
Enrollment Channel

This field is read-only and cannot be
edited. If the information is incorrect,
please contact the Registration Section
of the Office of Academic Affairs.

Readonly

Graduation Year Year range: 1941‒2025 After Form 2 is submitted, this field cannot
be changed in the system.

Graduated(Complete)/School
Noncompletion(Incomplete)

Please select the graduation status of
your prior education

After Form 2 is submitted, this field cannot
be changed in the system.

Previous School Please enter the name of the school
you graduated from

After Form 2 is submitted, this field cannot
be changed in the system.

Title of Study Not required for high school/senior
high school graduates.

After Form 2 is submitted, this field cannot
be changed in the system.

Accomodation Status Please select Accomodation Status Optional

Email 
Please follow email format guidelines.
If incorrect, "Format or input range
error" will be shown

Required, Maximum of 200 words.

Form2: Confirm and Modify Your Personal
Information

2-4:  Enrollment and contact info

Field Descriptions
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Field Name Description Restrictions/Conditions

Cellphone Only numeric input allowed; valid range: (8-
15 digits) Required

Telephone

All must be numbers.
Divided into two fields: Area Code - Phone
Number.
Area code (1‒5 digits) can start with a "+"
Phone number (5‒12 digits)

1.Required
2.After Form 2 is submitted, this field
cannot be changed in the system,
if the information is incorrect, please
contact the Registration Section of the
Office of Academic Affairs.
3.If available in registration information,
it will be pre-filled

Postal Code

Enter a 3-digit postal code that matches
your address region, you may select a
township/district from the list below, and
the postal code will be filled in
automatically.
(Not displayed for overseas Chinese,
international, and Mainland Chinese
students.)

Postal Address

First, select city/county on the left. The
right side will then show corresponding
districts/townships.
Please enter the remaining address details
in the field below.
(Maximum of 200 words or 100 full Chinese
characters)
(Only a text input field is provided for
overseas Chinese, international, and
Mainland Chinese students.)

Form2: Confirm and Modify Your Personal
Information

2-4:  Enrollment and contact info

Field Descriptions
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Permanent Telephone
Number

All must be numbers.
Divided into two fields: Area Code - Phone
Number.
Area code (1‒5 digits) can start with a "+"
Phone number (5‒12 digits)

1.Required
2.After Form 2 is submitted, this field
cannot be changed in the system,
if the information is incorrect, please
contact the Registration Section of the
Office of Academic Affairs.
3.If available in registration information,
it will be pre-filled



Area code (1‒5 digits) can start with a "+"
Phone number (5‒12 digits)

Area code (1‒5 digits) can start
with a "+"
Phone number (5‒12 digits)

Permanent Code

Enter a 3-digit postal code that matches your
address region,you may select a
township/district from the list below, and
the postal code will be filled in
automatically.
(Not displayed for overseas Chinese,
international, and Mainland Chinese
students.)

1.Required
2.After Form 2 is submitted, this field
cannot be changed in the system,
if the information is incorrect, please
contact the Registration Section of the
Office of Academic Affairs.
3.If available in registration information,
it will be pre-filled

Permanent Address

First, select city/county on the left. The
right side will then show corresponding
districts/townships.
Please enter the remaining address details in
the field below.
(Maximum of 200 words or 100 full Chinese
characters)
(Only a text input field is provided for
overseas Chinese, international, and
Mainland Chinese students.)

Please follow email format
guidelines.
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Not displayed for
overseas Chinese,
international, and
Mainland Chinese
students.

Not displayed for
overseas Chinese,
international, and
Mainland Chinese
students.



Field Name Description Restrictions/Conditions

Landlord If you are renting off-campus, please fill in
the landlord's name.

1.Optional
2.Maximum of 50 words or 25 full Chinese
characters.

Landlord's Phone Number If you are renting off-campus, please fill in
the landlord's contact number. Optional,only accept number (8-15)

Postal Code of Your Rental
House

Enter a 3-digit postal code. Ensure it
matches the corresponding address
region.

Optional

Rental House Address

If you are renting off-campus, please fill in
the address.
First, select city/county on the left. The
right side will then show corresponding
districts/townships
Please enter the remaining address details
in the field below.
(Maximum of 200 words or 100 full Chinese
characters.)

Optional

Starting Date of Rental

If you are renting off-campus, please fill in
the start date of the lease. Please note that
the "start" time must be earlier than the
"end" time.

Optional, but please ensure correct date
format.(YYYY-MM-DD)

Ending Date of Rental

If you are renting off-campus, please fill in
the end date of the lease. Please note that
the "end" time must be later than the
"start" time.

Optional, but please ensure correct date
format.(YYYY-MM-DD)

Form2: Confirm and Modify Your Personal
Information

2-5:  Rental info

Field Descriptions
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Please note that the "start" time
must be earlier than the "end" time.

Please note that the "end" time
must be later than the "start" time.
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Field Name Description Restrictions/Conditions

Name Emergency contacts name.
The information from Form 1 will be pre-filled. Required

Gender Emergency contacts gender. Required

Relationship 
Emergency contacts relationship.
(e.g. father and son)
the information from Form 1 will be pre-filled.

Required

Are you a child of a new
immigrant?

Is either of your parents a new immigrant?
(For domestic students only)

Optional, this field will not appear
for overseas Chinese, international,
or mainland Chinese students.

Occupation Emergency contacts occupation. Required

Phone Number
1.Do not enter the student’s own number for
emergency contacts.
2.The information from Form 1 will be pre-filled.

Required

This field will not appear for overseas Chinese,
international, or mainland Chinese students.

Form2: Confirm and Modify Your Personal
Information

2-6:  Emergency contact or guardian

Field Descriptions
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Field Name Description Restrictions/Conditions

Title Family Relationship Titles (e.g., Father,
Mother, Older Brother, Older Sister)

1.Optional.
2.Maximum of 50 words or 25 full Chinese
characters.

Name Family Member name.
1.Optional.
2.Maximum of 50 words or 25 full Chinese
characters.

Occupation Family Member occupation.
1.Optional.
2.Maximum of 50 words or 25 full Chinese
characters.

Phone Number Family Member Phone (Mobile).
1.Optional.
2.Maximum of 50 words or 25 full Chinese
characters.

(You may add up to 8 family members.
If not needed, you may proceed to

submit Form 2 directly.)

Form2: Confirm and Modify Your Personal
Information

2-7:  Family info

Field Descriptions

Click the "Add" button to add up
to 8 family members.
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Autobiography
                                                     

 3-1:  Autobiographical content                                     



Field Name Description Restrictions/Conditions

Autobiographical content Write your autobiography Required, Character limit: 1 to 1600
characters

Autobiography
Field Descriptions

Please avoid entering special characters
like <, >, &, $, or \ are not allowed to prevent

submission errors
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Submission Confirmation Page
After submitting your autobiography, the system will redirect to the 

"Form Completed" confirmation page.

After clicking the button, you will enter the student system
homepage. From then on, logging into the student system will
directly take you to the homepage.

To modify your personal information or autobiography later, please log in
to the student system and click the following two links to make changes.

General Student View

International Student View

Click the button to print
the International Student
Registration Procedure
Form.
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Submitted Form Display timing Behavior

Form 1
The message will be shown if Form 1 is
submitted successfully and data is saved
correctly.

Redirects to Form 2 after successful
submission.

Form 2
The message will be shown if Form 2 is
submitted successfully and data is saved
correctly.

Redirects to Autobiography after
successful submission.

Autobiography
The message will be shown if the
autobiography is submitted successfully
and data is saved correctly.

Redirects to Submission Confirmation
Page after successful submission.

Submission Successful
Description

Form1 / Form2 Submitted-Successful Submission

Autobiography Submitted-Successful Submission
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No Error Message Display Text

e01 Required Field Not Filled Some required fields are missing. Please check
your entries.

e02 File/Photo Upload Failed
The reason for upload failure will be shown,
such as incorrect file format or upload period
not available.

e03 Field Exceeds Maximum Character Limit Some input fields exceed the maximum allowed
length. Please check your content.

e04 Invalid characters used (<, &, $, ... ) Data not submitted. Please use only valid
characters (cannot include: <, &, $, ... ).

e05 Rental End Date < Rental Start Date The Ending Date of Rental must not be earlier
than the Starting Date of Rental.

e06 Postal Code Exceeds 3 Digits The length of Postal Code or Permanent Code
more than 3-digit.

e061 The postal code does not match the selected
area

Postal Code(Permanent Code),the selected area
cannot be matched, please change to correct
zip code.

e07 Invalid date format for birth date The date format for birth date is incorrect or not
filled in.

e08 Invalid date format for ARC expiration ARC (Alien Resident Certificate) expiration date
is incorrectly formatted or missing.

Failed Submission

Error Message Descriptions

(Click 'X' to close. You can correct the information and resubmit.)
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e09 Height or Weight is Not a Number or Out of
Range

The height or weight value is out of range or not
a number.



No Error Message Display Text

e10 Invalid format for contact phone/emergency
contact/landlord number

Telephone, Permanent Telephone Number
(page 4), emergency contact phone number
(page 6), and landlord's phone number (page 5)
only accept + and - symbols and numbers.

e11 Mobile Number Contains Non-Digit Content The cellphone only accept digits.

e12 Other Issues

A system error has occurred. The system
administrator has been notified and will
address the issue immediately. If problems
persist after multiple attempts, please check
whether any field exceeds character limits or
contains invalid date formats.

e13 Failed to receive form data An error occurred while receiving the submitted
form content.
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There might be other unrecognized errors.
Please provide your student ID and a
screenshot to the Registration Section
(Office of Academic Affairs) for assistance.

(Click 'X' to close. You can correct the information and resubmit.)

e01-Required Field Not Filled e03-Field Exceeds Maximum Character Limit

Error Message  screenshot



(Click 'X' to close. You can correct the information and resubmit.)

e04-Invalid characters used (<, &, $, ... ) e05-Rental End Date < Rental  Start Date

Error Message screenshot

e07-Invalid date format for birth date
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e13-Failed to receive form data

e061-The postal code does not match
the selected area

e10-Invalid format for contact
phone/emergency contact/landlord number




